To: [ORGANISATION NAME] Privacy Officer

Subject: Request for deletion of personal information under APP 11 — Privacy Act 1988 (Cth)
Dear Privacy Officer,
I am writing to request the deletion (destruction or de-identification) of all personal information you hold about me, in accordance with Australian Privacy Principle 11.2 in Schedule 1 to the Privacy Act 1988 (Cth).
My details: [Full name, email address, and any account ID if applicable]
My relationship with your organisation: [Describe: former customer / account holder / service user. Last used: DATE]
Your organisation is required to take reasonable steps to destroy or de-identify personal information it no longer needs for any purpose for which the information may be used or disclosed by it under the Australian Privacy Principles, provided that the information is not contained in a Commonwealth record and your organisation is not required by or under an Australian law, or a court/tribunal order, to retain the information.
I no longer have an active relationship with your organisation, and I am not aware of any other purpose for which my information can be legitimately used under the Australian Privacy Principles.
I request that you:
· Delete all personal information held about me, including: name, address, email, phone number, date of birth, financial information, health information, and any other personal data.
· Provide written confirmation that deletion has occurred within 30 days.
· Advise me if any of my information has been shared with third parties who may also need to be notified.
If you are unable to comply with this request, please provide written reasons. Yours sincerely,

[YOUR NAME]
[DATE]

